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You  do  NOT  need  to  be  logged  in  to  search  for  or  view  events  and  rooms,  only  if  you  want  to  permanently  save  

your  timetable,  print  it  as  a  PDF,  or  back  it  up.  People  are  only  visible  to  logged-in  users!

Instructions  for  the  event  directory  (LSF)

The  Pforzheim  University  event  catalog  provides  information  about  events  and  courses.  Students  can  

create  their  own  timetable.

Instructions  for  the  event  directory  (LSF)
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Please  ensure  you  select  the  correct  size.

Access  to  the  system  is  via  the  e-campus.

To  use  the  full  functionality  of  LSF,  registration  on  

the  intranet  is  required.

via  the  homepage  of  Pforzheim  University  is  

necessary.

/Lower  case  of  your  username  and  password.

If  you  are  unable  to  register,  please  contact  

Campus  IT  Service.  with  a  brief  description  of  

the  problem.

You  will  then  log  in  using  your  usual  university  

username  and  password.

Instructions  for  the  event  directory  (LSF)

Access  to  the  event  directory  (LSF)
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Fig.  2:  Selection  of  lecture  schedule

Fig.  1:  Homepage  Login

Fig.  3:  Logging  into  the  system
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•  Depending  on  requirements,  further  options  are  available

•  Search  events

Search  for  individual  lectures

•  Click  on  the  menu  item

Study  program  plans  in  the  vertical  

navigation  bar.

•  Start  the  search  process  with

•  The  system  displays  a  list  from  which  you  can  select  

your  course  of  study.

,

Lecture  schedule  of  a  degree  program

.

•  Study  program  plans

to

You  can  access  your  lectures  either  via

find.

The  clearest  overview  of  your  current  lectures  
can  be  found  in  your  course  schedule  –  your  

lecture  plan.

•  Course  catalog

Search  criteria  such  as  limiting  the  
number  of  semesters  to  be  
displayed  can  be  specified.

Events  in  the  horizontal  navigation  bar.

•  Then  click  on

to  specify  your  course  of  study.

You  will  be  taken  to  a  search  form…

•  Click  the  button

Instructions  for  the  event  directory  (LSF)

Study  program  plans
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Fig.  6:  Search  mask  for  study  program  plan

Fig.  4:  Three  ways  to  find  lectures

Fig.  5:  Navigation  point  “Study  program  plans”
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Fig.  8:  Options  for  a  personal  timetable

Fig.  7:  Display  of  the  lecture  schedule

Fig.  9:  Save  events
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Instructions  for  the  event  directory  (LSF)

•  In  the  lecture  schedule  or  curriculum,  you  
can  choose  between  several  display  

options,  e.g.
Semester  or  week  view.

You  have  three  options  to

•  Click  on

.

•  Mark  one  or  more  events  by  placing  a  

checkmark  to  the  left  of  the  text  “mark  
for  later” .

•  Select  the  menu  item

,

Lecture  schedule  (see  Fig.  7).

•  Select  the  desired  one

•  You  will  be  redirected  to  your  personal  

timetable  (See  Fig.  10)

c)  the  search  for  events

To  put  together  a  timetable:

•  To  do  this,  click  on  the  drop-down  menu  of  the  

“Display  options”,  select  the  desired  

time  period  or  display  format  and  confirm  

your  selection  by  clicking  on

•  Use  the  buttons  to  switch  to  the  previous  or  next  

week  in  the  week  view.

to

b)  Course  catalog

Study  program  plans  (see  Fig.  5).

to  save  all  selected  reservations.

a)  Lecture  schedule  of  a  degree  program

a)  …  about  the  lecture  schedule  of  a  degree  program

Creating  your  personal  timetable…
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Fig.  11:  Course  catalog

Fig.  10:  Scheduled  events  in  the  timetable

Fig.  12:  Detailed  view  of  the  event
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Instructions  for  the  event  directory  (LSF)

•  Click  on  the  event  you  want  to  add.

•  Finally,  click  the  button .  IMPORTANT:  If  you  

skip  this  

step,  your  changes  will  be  discarded!

•  You  will  receive  a  hierarchically  

structured  directory  categorized  by  faculty,  degree  

program,  and  semester.  Click  on  the  

name  of  the  desired  category  until  you  reach  the  

level  of  individual  courses.

•  You  must  be  logged  in  to  save  your  changes.  You  

may  be  prompted  to  do  so  when  saving.

•  You  will  receive  a  list  of  dates  for  your  chosen  event.

•  To  find  event  dates  for

•  Click  the  button

•  Repeat  these  steps  for  other  events  if  necessary.

•  Select  the  menu  item  "Course  

Catalog"  (see  Fig.  4).

•  If  you  have  inserted  events
If  you  want  to  delete  it  again,  click  on  the  icon.

.

To  add  to  your  personal  timetable,  

tick  the  box  to  the  left  of  the  text  "  Note".

.

•  The  system  will  redirect  you  to  your  

personal  timetable  (see  Fig.  10).

b)  …  via  the  course  catalog
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•  IMPORTANT:  You  can  only  
access  your  personal  timetable  if  you  
have  previously  logged  into  the  
system!

Clicking

Event  title,  course  of  study,  
lecturer,  etc.).

•  Select  the  menu  item  Search  
events  (see  Fig.  4).

•  Define  the  search  criteria  (e.g.

.

•  You  will  receive  a  results  list  (see  Fig.  
14).

•  Start  the  search  process  by

Event  from  the  results  list

•  You  will  receive  a  detailed  view  of  the  event  

(see  Fig.  12)  •  Add  the  event  to  your  

personal  timetable  as  explained  in  the  description  

in  Fig.  12 .

•  Click  on  the  Timetable  submenu  item  
under  “Events”.

out  of.

•  Select  the  desired

Instructions  for  the  event  directory  (LSF)

c)  …  via  “Search  for  events”

Accessing  your  personal  timetable
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Fig.  15:  Accessing  your  personal  timetable

Fig.  13:  "Search  for  event"  form

Fig.  14:  Results  list  “Search  for  events”
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Fig.  18:  Colloquium  times

Fig.  16:  Search  for  people

Fig.  17:  Results  list  of  person  search

As  of  February  19,  2019

Search  for  people  and  colloquium  times

Instructions  for  the  event  directory  (LSF)

.

You  can  select  them  by  

clicking  on  the  list.

Enter  person  search  criteria  (e.g.,  last  
name,  institution,  function,  etc.).

•  Select  People  in  the  horizontal  

navigation  and  Search  People  in  the  vertical  
navigation  bar.

•  Specify  the  criteria  for  the

Click  on
•  Start  the  search  process  by

•  Last  name  and  institution  can  be  selected  from  one

•  The  system  will  display  a  list  of  results.

•  By  clicking  on  the  name  of  the  person,  you  

can  obtain  more  information  about  the  

person  found.

•  Your  search  may  yield  results
multiple  hits,  so  you  can  choose  from  a  list  of  

several  search  results.

•  The  lecturer's  colloquium  times  can  be  found  in  

the  results  list  of  the  person  search.
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Fig.  22:  Room  occupancy  plan

Fig.  20:  Room  search  results  list

Fig.  19:  Search  for  rooms

Fig.  21:  Close-up  view  of  the  room
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Room  and  room  occupancy

Instructions  for  the  event  directory  (LSF)

to

•  Specify  the  criteria  for  the

•  Select  rooms  and  buildings  in

Click  on

•  You  have  the  same  display  options  as  

with  the  lecture  schedule,  i.e.  you  

can  switch  between  the  semester  or  week  view  or  
select  a  specific  week  directly.

•  The  occupancy  plan  shows  you  the  
room  occupancy  for  the  current  week.

•  Start  the  search  process  by

Search  for  rooms  in  the  horizontal  and  vertical  

navigation  bar.

.

Enter  room  search.  All  fields  can  be  filled  using  

the  selection  button.

•  Select  the  desired  room  from  the  results  list  by  

clicking  on  the  room  name.

•  You  will  receive  a  detailed  view  of  
the  selected  room.

•  Click  on  the  icon ,

To  change  the  room  occupancy  plan.

•  You  will  receive  a  results  list  with  one  or  more  
matches.
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Fig.  23:  Cancelled  and  postponed  events

Fig.  24:  Date  selection

Cancelled  or  postponed  events

•  The  system  shows  you  the  failures

Instructions  for  the  event  directory  (LSF)

•  You  have  the  option  to  view  cancellations  or  

postponements  to  a  different  date.  To  do  this,  
click  on  the  "  Change  date"  link.

•  Select  events  in  the  horizontal  navigation  and  

cancelled  or  postponed  events  in  

the  vertical  navigation.

and  changes  made  during  the  current  day.

•  On  the  page  that  appears,  select  the  desired  date.
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